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Job Description

Post title:          Motor Vehicle – Workshop Technician  

Purpose:    
To support and assist learners both practically and manually in the Motor Vehicle Technology Workshop 

Responsible to:     Motor Vehicle Technology Lecturer 
Duties and responsibilities: 
· To liaise and work in partnership with course lecturers as part of the teaching team in the design and preparation of individual learning plans and lesson plans.
· Deliver practical lessons to small groups of learners including assessments in-line with the awarding bodies.
· To assist and support students both practically in the workshop and academically during classroom sessions.
· To support students in the assessment process and assist in portfolio preparation. 
· Ensure a safe working environment in accordance with all Health and Safety policies as well as school regulations.
· Provide clerical/admin support and undertake basic recording keeping in respect of pupil learning and behaviour management.
· To participate in the college’s review and Appraisal system
· Such other duties as may be required from time to time by the college, that are with the level and responsibilities appropriate to the grade of the post.
Specific duties:
· Contact absent students on all courses.
· To assist all students individually and in small groups
· To ensure students are provided with appropriate learning support as required.
· To support and develop all resources within the curriculum areas. 
· To assist in the tidiness and maintenance of the workshop areas 
· To assist in workshop assessments
· To assist with student evaluation, performance, and progression
· To participate in the interviewing, advice, and guidance, and enrolling of students.
· Control the workshop, tools and equipment as required to meet education and training needs.
· To develop professional skills through appropriate activities including attendance at relevant training events.
