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Headcorn Primary School
Job Description: Teaching Assistant (TA)
	Grade:
	Kent Range 3

	Responsible to:
	Class Teacher / Inclusion Lead / Head Teacher


Purpose of the Job:

To work under the direction and guidance of the Head Teacher, Inclusion Lead and class teachers to assist in the educational and social development of the pupils.
Key duties and responsibilities:

1. Work with individuals or small groups of pupils under the supervision of the class teacher and Inclusion Lead.
2. Assist the class teacher and Inclusion Lead with observation and monitoring of the progress of the children, both educationally and socially, maintaining accurate records, in order to ensure documentation of all interventions with the children.

3. Support pupils to understand instructions, support independent learning and ensure inclusion of all pupils.
4. Participate in the implementation of intervention programmes as designated by the Inclusion Lead and class teacher. Duties will include monitoring the progress of pupils educationally and/or socially.
5. Promote positive behaviour patterns, model expected behaviour, raise self-esteem and improve pupils’ independent learning skills to assist their education and growth.

6. Support pupils in social and emotional well-being, reporting problems to the class teacher or senior management as appropriate.
7. Prepare and clear up learning environment and resources, including photocopying, filing and the display and presentation of pupils work and contribute to maintaining a safe environment. 
8. Supervise at playtimes and lunchtimes to ensure the safety and good behaviour of the children outside of the classroom.

9. Have due regard for the health and safety of yourself, your colleagues, pupils and visitors, reporting any issues or concerns to the class teacher, Senior Management or School Business Manager where appropriate. 

10. Have due regard for the safeguarding of all pupils and colleagues, taking normal precautions not to place yourself in a vulnerable position with relation to child protection issues, reporting any concerns to the Designated Safeguarding Leader and following procedures to record these concerns.
Teaching Assistants in this role may also undertake some or all of the following: 

1. Record basic pupil data.
2. Support children’s learning through play.
3. Assist with escorting and supervision of pupils on off-site activities such as Educational Visits, walking to local venues, etc.
4. Support pupils in using basic ICT.
5. Support the class teacher with invigilating exams and tests.
6. Assist pupils with eating, dressing and hygiene, as required, whilst encouraging independence. 
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