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Kingsnorth Church of England Primary School 

 

Job Description 
Post:   Mid-Day Supervisor  
Pay Scale:  APLb 
 
Responsible to:         Deputy Headteacher and Safeguarding Officer/DCPC 
Liaison with:              School Staff, pupils and parents 
  Breakfast Club Staff as Line Manager 
 

Job Purpose:  To ensure the security, safety and good conduct of pupils during the lunch    
                                    break. 

To ensure that children are ready and able for quality learning to take place. 
 
The School is committed to safeguarding and promoting the welfare of children and young people.  The 
person appointed will be required to implement fully the school policies and procedures for child 
protection and security.  The interview will include questions about safeguarding children. 
 
Principle Accountabilities 



 To fully engage with the Coaching into Appraisal (CiA) process for performance review 
 Put out tables (where applicable), and set with cutlery and beakers in time for the mealtime 

period to ensure there are sufficient settings for Year R 

 Ensure pupils enter the dining room in a safe and orderly fashion and behave appropriately 
when queuing for their meal in order to maintain safety and wellbeing of all pupils. 

 Ensure pupils eating meals are seated in an orderly fashion to maintain safety and wellbeing of 
the pupils. 

 Assist the pupils, as necessary, during the meal break to ensure their wellbeing. (This may 
include providing them with a drink, helping with spillages, cutting up food and caring for pupils’ 
personal needs). 

 Ensure plates, etc., are cleared from tables in an appropriate manner to maintain a clean and 
tidy environment and to free up space for any further sittings where applicable. 

 Assist in collecting pupils from Year R and supervise school areas used by the pupils at 
mealtimes, to ensure safety and appropriate behaviour is observed, as applicable. 

 Operate, where applicable, a first aid service, during the mealtime to deal with any accidents 
that occur safely and quickly fully in accordance with the school policies 

 Supervision of pupils in the dining hall, playground and school premises, including the toilets 
and cloakrooms. 

 Patrolling around the school outside making sure there are no problems. (Indoors – wet play) 

 Maintaining good order and discipline among pupils and safeguarding their health and safety. 
(Indoors – wet play) 

 Encouraging children to play using positive behaviour management strategies in line with the 
school’s behaviour management policy, and helping with play activities if required. 

 Acting as a role model and encouraging courteous and considerate behaviour. 

 Making sure that children do not leave the school premises or go into areas of the school that 
are out of bounds; knowing the layout of the school both internally and externally, and being 
aware of site entrances and exits, boundaries and access points for vehicles. 

 Helping children at mealtimes – this may involve helping some children to cut up their food, 
showing them how to use cutlery and encouraging good table manners. 

 Cleaning up spillages and making sure that tables are clean. 

 Dealing with incidents of misbehaviour and write up incidents and if necessary, reporting them 
to the Class Teacher or Head/Deputy Head. 

 Tend to sick or injured pupils and reporting any serious accidents; liaising with the School Office 
regarding sick or injured children. 
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 Dealing with emergency situations such as fire drills. 

 Listening to pupils and responding to children appropriately and encouraging them to resolve 
any differences amicably. 

 Being vigilant and raising concerns about individual pupils or groups of pupils to the Class 
Teacher. 

 Knowing the school regulations and health and safety policy; being aware of, and implementing, 
the school rules and school policies, in particular safeguarding of children. 

 Co-operate with the employer in all matters concerning Health and Safety and specifically to 
take reasonable care of their own Health and Safety, and that of any other persons who may be 
affected by their acts or omissions at work. 

 To undertake other such specific duties that may from time to time be reasonably assigned by 
the Headteacher or Deputy 

 
 
 
 
As a member of staff at Kingsnorth CE Primary School you are responsible for working with the staff, 
parents, pupils, and other agencies to safeguard and promote the welfare of all children at school. 
 
All members of staff are expected to promote positive behaviour patterns, raise self-esteem, and 
improve independent working in children to assist their education and growth and enable them to reach 
their full potential. They promote equal opportunities and respect confidentiality. 
 
This job description describes in general terms the normal duties which the post holder will be expected 
to undertake.  It is not a comprehensive statement of procedures and tasks, but sets out the main 
expectations of the School in relation to the post holder’s professional responsibilities and duties, 
including the provision of high quality pastoral care of the children in their charge. 
However, the job description of the duties contained therein may vary or be amended from time to time 
without changing the level of responsibility associated with this post. 
 
This job description may be reviewed at the end of the academic year or earlier if necessary. In 
addition, it may be amended at any time after consultation with the job holder. 
 
 
Signed:_________________________ (Post holder)      Signed:____________________ (Headteacher) 
Date:___________________           Date:___________________ 
 
The School is committed to safeguarding and promoting the welfare of children and young people.  The 
person appointed will be required to implement fully the school policies and procedures for child 
protection and security.  The interview will include questions about safeguarding children. 
 
 


