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Teacher Job Description
	Post Title:
	Career start (UQT, GTP, PGCE, M1 & M2)

	Purpose:
	Teachers make the education of their students their first concern, and are accountable for achieving the highest possible standards in work and conduct.  Teachers act with honesty and integrity; have strong subject knowledge, keep their knowledge and skills as teachers up to date and are self-critical; forge positive professional relationships; and work with parents in the best interests of their students.

	Reporting to:
	Learning Programme Director

	Key Success Indicators 
	· 100% of lessons satisfactory or better 

· 75% of lessons good or better 

· Positive value added for all classes across KS3-5.

	Responsible for:
	Teaching and Learning

	Liaising with:
	Teaching and non-teaching colleagues

	Working time:
	Part and Full time

	Salary/Grade:
	M1-M2

	Main (Core) Duties

	Teacher standards Part one – teaching 

	Section 1 – Expectations 
	· Establish a safe and stimulating environment for students, rooted in mutual respect 
· Set goals that stretch and challenge students of all backgrounds, abilities and dispositions 

· Demonstrate consistently the positive attitudes, values and behavior which are expected of students 

	Section 2 – Student progress
	· Be accountable for students’ attainment, progress and outcomes 
· Be aware of the students who are below, on and above target for all groups as well as strategies to deal with underachievement

· Be aware of students’ capabilities and their prior knowledge, and plan teaching to build on these 

· Guide students to reflect on the progress they have made and their emerging needs 

· Demonstrate knowledge and understanding of how students learn and how this impacts on teaching 

· Encourage students to take a responsible and conscientious attitude to their own work and study

	Section 3 – Subject knowledge 
	· Have a secure knowledge of the relevant subject(s) and curriculum areas, foster and maintain students’ interest in the subject, and address misunderstandings.

· Demonstrate a critical understanding of developments in the subject and curriculum areas, and promote the value of scholarship 

· Demonstrate an understanding of and take responsibility for promoting high standards of literacy, articulacy and the correct use of standard English, whatever the teacher’s specialist subject 
· To have a good working knowledge of how to develop students independent learning and literacy skills.  Apply these effectively in the classroom including the use of L2 and Kagan.

	Section 4 – Planning 
	· Impart knowledge and develop understanding through effective use of lesson time
· Promote a love of learning and children’s intellectual curiosity

· Set homework and plan other out-of-class activities to consolidate and extend the knowledge and understanding students have acquired

· Reflect systematically on the effectiveness of lessons and approaches to teaching

· Contribute to the design and provision of an engaging curriculum within the relevant subject area (s)

· Take an active part in joint planning sessions so that all team taught and shared space lessons are effectively delivered 

· Take an active part in planning community hour sessions and days so that the time is used effectively to develop students personal and social skills 

· Ensure all lessons follow the NTC lesson expectations document 

	Section 5 – responding to needs 
	· Know when and how to differentiate appropriately, using approaches which enable students to be taught effectively 
· Have a secure understanding of how a range of factors can inhibit students’ ability to learn, and how to best overcome these 

· Demonstrate an awareness of the physical, social and intellectual development of children, and how to adapt teaching to support students’ education at different stages of development

· Have a clear understanding of the needs of all students, including those with special educational needs; those of high ability, those with English as an additional language, those with disabilities; and be able to use and evaluate distinctive teaching approaches to engage and support them

	Section 6 – Assessment 
	· Know and understand how to assess the relevant subject and curriculum areas, including statutory assessment requirements 

· Make use of formative and summative assessment to secure students progress 

· Use relevant data to monitor progress, set targets, and plan subsequent lessons 

· Give students regular feedback, both orally and through accurate marking, and encourage students to respond to feedback

· Ensure all written feedback follows the school marking and assessment policy

	Section 7 – Student Behavior 
	· Have clear rules and routines for behaviour in classrooms, and take responsibility for promoting good and courteous behaviour both in classrooms and around school in accordance with the DWD behaviour policy.
· Have high expectations of behaviour, and establish a framework for discipline with a range of strategies, using praise, sanctions and rewards consistently and fairly.  This includes the consistent use of vivomiles in line with school policy.

· Manage classes effectively, using approaches which are appropriate to students’ needs in order to involve and motivate them

· Maintain good relationships with students, exercise appropriate authority, and act decisively when necessary

· All zone teaching protocols are adhered to as appropriate

	Section 8 – Wider professional responsibilities 
	· Make a positive contribution to the wider life and ethos of the school 

· To act as a learning coach for a group of students, monitoring progress, offering guidance and support and acting as a point of liaison for parents.

· Develop effective professional relationships with colleagues, knowing how and when to draw on advice and professional support 

· Take part in activities which share good practice around members of staff in the school.  

· Deploy support staff effectively 

· Take responsibility for improving teaching through appropriate professional development, responding to advice and feedback from colleagues

· Communicate effectively with parents with regard to students achievements and well being.

· Attend school meetings, parents consultations and other directed time activities as shown in the school calendar

	Teacher standards Part two  – Personal and professional conduct 

	Demonstrate consistent high standards of personal and professional conduct through;
	· Treating students with dignity, building relationships rooted in mutual respect, and at all times observing proper boundaries appropriate to a teacher’s professional position 

· Have due regard for the need to safeguard students’ well being, in accordance with statutory provisions 

· Show tolerance and respect for the rights of others 

· Not undermining fundamental British values, including democracy, the rule of law, individual liberty and mutual respect and tolerance of those with different faiths and beliefs 

· Ensuring that personal beliefs are not expressed in ways which exploit students’ vulnerability or might lead them to break the law

· Have proper and professional regard for the ethos, policies and practices at NTC and maintain high standards of attendance and punctuality 

· Have an understanding of, and always act within, the statutory frameworks which set out professional duties and responsibilities 

	Legislation Compliant
	· To be responsible for promoting and safeguarding the welfare of children and young people within the school
· Comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.

	Other Specific Duties

	Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.

Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.

Employees are expected to be courteous to colleagues and provide a welcoming environment to visitors and telephone callers.

This job description is current at the date shown but following consultation with you, may be changed by Management to reflect or anticipate changes in the job which are commensurate with the salary and job title.


	Role of the Learning Coach

	This is an outline of the LC role to ensure a consistent approach to high quality pastoral support.  The key purpose of a LC is to set an example (e.g. being punctual) and champion every student by supporting them both academically and pastorally.


	Administration:


	· Take the register timely and accurately.

· Deliver all notices, information and letters to students and take in absence notes.

· Check equipment and SIMS/online platforms for homework and comments.

· Undertake uniform checks and follow up.
· Take parents telephone calls or email enquiries and respond initially and /or refer to the relevant person in the pastoral team, within a reasonable time period as outlined in the communication protocols for students, staff and parents.  Referring to your HoLC for support as necessary.

	Wellbeing


	· Conduct structured conversations with students based upon the Northfleet Technology College GREAT (Goals, Resilience, Effort, Attitude, Tools) model.  Enquire about students’ wellbeing, encouraging them and discussing what steps they need to take to ‘stay well’ and ‘study well’.

· Raise the importance of good punctuality and attendance.  Discuss attendance and punctuality problems, referring to your HoLC where necessary for further support.

· Use LC time and community time to observe students and notice any perceived changes in students’ physical or mental wellbeing.  Refer any concerns to the HoLC or the safeguarding team. 
· To create a strong community ethos, building the LC group ‘team’ through all school focused activities.

· To be the first point of contact for parents.


	Coaching


	· Get to know every student in the LC group including specific needs such as SEN and HAG and develop positive relationships between members of the LC ‘team’.

· Supported by the progress manager, take note of the progress of all the students in your LC group and make effective use of progress data to inform the GREAT conversations.

· Refer any major concerns that arise from knowledge of each student’s emotional and physical wellbeing to the HoLC and pastoral support manager as well as recording on ‘My Concern’ as per school policy.
· Congratulate students on good effort and organisation and discuss problems with homework, negative comments about work in lessons, referring to the community progress manager where he or she deems it necessary for rewards and/or further intervention.



I agree to undertake this role to the highest standards to support the students in my care.
Signed: ___________________________________   Date: _________________________
