
 

THE LENHAM SCHOOL 
JOB DESCRIPTION 

 
 
Job Title: 
 

SENCo 

Range: 
 

MPS/UPS 

Responsible for: 
 

Learning Mentors 

Accountable to: 
 

Deputy Headteacher – Personal Development 

 
Purpose of job: 
 

• To secure the maximum progress for all SEND students. 
 
 

 
Key Responsibilities: 
    
Employment Duties:  
 
As set out in the current School Teachers’ Pay and Conditions document, having due regard to all 
school policies.   
 
This school and all its personnel are committed to safeguarding and promoting the welfare of 
children and young persons. 

 
Particular Responsibilities: 
 

1. To take responsibility for the identification and monitoring/ review/ evaluation of the SEN 
needs within a specific year group/ year groups 

2. To regularly review the identification and placement of students with SEN on the year group 
SEN Register. 

3. To ensure that appropriate information regarding the students’ SEN and support strategies 
are shared with all staff. 

4. To set up, review and evaluate Provision Maps. 
5. To meet with parents and the student to set up, review and evaluate SEN Support plans 

and Provision Plans. 
6. To prepare Annual Review documentation and lead the Annual Review of EHCPs with 

students, their parents and involved professionals. 
7. To liaise as needed with outside professionals working with students with SEN. 
8. To contribute to planning for the delivery of evidence-based and effective SEN strategies 

and support to meet the needs of students with SEN. 
9. To provide outstanding teaching to students with SEN and provide support and modelling 

to colleagues to contribute to the development of high-quality inclusive teaching 
approaches across the school. 

10. To undertake additional assessments of specific learning needs. 
 
 
 
 
 
 
 



 

Support for the school 
 
1. Be aware of and comply with policies and procedures relating to child protection, health and 

safety, security and confidentiality, reporting all concerns to an appropriate person. 
2. To contribute to overall ethos, work and mission statement of the school. 
3. To undertake broadly similar duties commensurate with the level of the post as required by 

the Headteacher.   
4. Participate in the school’s appraisal process.  

The list of duties in the job description should not be regarded as exclusive or exhaustive.  There 
will be other duties and requirements associated with your job, and, in addition, as a term of your 
employment you may be required to undertake various other duties as may reasonably be 
required. 
 
Your duties will be set out in the above job description, but please note that The Lenham School 
maintains the right to update your job description from time to time, to reflect changes in or to 
your job.  You will be consulted about any proposed changes. 


