JOB DESCRIPTION

School: St Peter’s CEP

Post: Teaching Assistant 

Duties and Responsibilities

To work under the direction and guidance of the Headteacher, SENCo, and class teacher to assist in the educational and social development of pupils.

Supporting the pupil
· Develop an understanding of the specific needs of the children drawing on the various forms of knowledge and support appropriate to the child/ren.

· Promote equality of learning for the children in both group and individual

    situations by;

· clarifying and explaining instructions; 

· ensuring child is able to use equipment and materials provided;

· motivating and encouraging child;

· assisting in concern areas e.g. behaviour, reading, spelling, handwriting presentation

· help child to concentrate and stay on task;

·  meeting physical needs as required whilst encouraging independence

·  liaising with other staff members;

· devising complementary learning activities and resources.

· To encourage acceptance and integration of the child with special needs.

· To develop methods of promoting and reinforcing children’s self-esteem.

Supporting the Teacher 

· Participate in the implementation of individual and group support programmes for pupils as designed by the SENCO and teaching staff. Duties include monitoring the progress of pupils educationally and/or socially.

· Work with individual programmes devised by other professionals, eg speech therapists, occupational ther​apists, as necessary.

· Assist teacher with observation and monitoring of the progress of the children, maintaining accurate records, in order to ensure documentation of all interventions with the children.

· To participate in the evaluation of the support programme.
· To provide regular feedback about the child to the teacher.
Supporting the School
· Where appropriate, to develop a relationship to foster links between home and school.

· To liaise, advise and consult with other members of the team supporting the child/ren when asked to do so.

· To contribute to reviews of children’s progress.

· To attend relevant in-service training.

· To be aware of school procedures.

Supporting the Curriculum

· To help pupils to access the curriculum

· To support the use of ICT in the classroom

· To help pupils to develop their literacy skills 

· To help pupils develop their numeracy skills

Also to

· Support those pupils agreed with the head teacher and SENCO with emotional or behavioural problems and assist with the development of social skills to promote positive behaviour patterns, raise self-esteem and improve independent working.

· Participate and supervise pupils in off-site activities as directed by the Headteacher, SENCO and/or class teacher, eg educational trips, walks etc. Supervise in PE lessons and at playtime to ensure the continued safety of the children.

· Such other duties as the Headteacher may from time to time require.

This job description describes in general terms the normal duties which the postholder will be expected to undertake. However, the job description or the duties contained therein may vary or be amended from time to time without changing the level of responsibility associated with this post.

Signed:                              Postholder
Signed:                              Headteacher

Date:

