St. John’s Catholic Comprehensive School
	Role Profile
	Design and Technology Technician

	Reports to
	Department Leader - DT 

	Grade
	Kent Scheme Salaries Range 4

	Job Purpose
	To assist all Technology teaching staff in providing pupils at St John’s with a relevant and effective Design & Technology experience and ensure high levels of achievement.

	Accountabilities
	· To assist the Head of Technology in developing appropriate resources for teaching and learning.

· Under the direction of the Head of Department, to ensure that all Health & safety requirements are met.

· To assist in administrative duties in accordance with Teacher workload agreement.

· To maintain and monitor consumables and equipment in D&T to ensure all pupils are able to access a wide range materials and processes as part of their Technology provision.
· To assist teaching staff in promoting and raising the profile of D&T within and outside School.
· To support the development and delivery of Computer Aided Design & Manufacture in D&T.
· To maintain and assess the Health & Safety requirements in the Department.
 

	Key Tasks
	· To prepare materials and equipment for practical lessons.

· To maintain machinery and equipment in accordance with Health & Safety requirements.

· Carry out weekly/ termly Health and Safety checks on all equipment and machinery and report directly to the Department Leader.

· Assist Department Leader in the production of Risk and COSSH assessments.

· To maintain and carry out weekly maintenance of all CAD/CAM equipment.

· To maintain and monitor stock control.

· To assist the Department Leader in the ordering of materials and equipment.

· To carry out weekly material and equipment checks across all Technology rooms.

· To assist staff in the production and updating of Technology displays within the School.

· To be proficient in the use of the range of CAM equipment and provide technical support during lesson time. (training will be given)
· To be proficient in a range of CAD software as stipulated by the Department Leader and provide technical support during lesson time. (training will be given)
· To provide technical support to staff and students during lesson time as required.
· To undertake all other tasks as reasonably requested by the Department Leader.

· Actively support the Catholic ethos of the school.



	Knowledge & Skills
	The postholder should demonstrate/have:
· Excellent communication skills.
· Experience of using CAD/CAM technology including electronics.
· Good woodworking skills, including experience of using woodworking machinery.
· The ability to relate to students and staff and have an understanding of individual, departmental and special educational needs.
· An ability to handle confidential material in an appropriate manner.

· The ability to be able to organise, prioritise and manage a workload effectively.
· The capability to undertake specific and relevant training to develop performance.

· The capability to work flexibly to when the situation requires.
· The ability to adapt to a changing environment.  Also to recognise their own strengths/ expertise to support and advise other members of staff.


	Personal Qualities
	Emotional self awareness

Accurate self-assessment

Self confidence

Emotional self control

Transparency

Adaptability

Achievement orientation

Initiative

Optimism
Honesty

Resourceful

Hands on approach
Pro-active attitude 
	Empathy

Organisational awareness

Service orientation

Developing others

Team work and collaboration




