
be seen 
be heard 
belong 

JOB PACK: General Qualfied Teacher -
Functional Skills (Post-16 SEND learning environment -

Supported Employment programme) 

Maternity Cover - 16.25 hours per week.  Beginning Friday 1st

September 2024 and expected to be until 31st March 2025

Teaching 2 days each week (Monday and Wednesday)

+ 18% PPA/meetings/admin time

+ reasonable additional hours will be required as necessary to

effectively fulfill professional teaching duties.

Location: Chatham, Kent

About bemix 

We are people with and without learning difficulties and/or autism, working 

and learning together. At bemix we believe you should be seen, be heard 

and belong. Whether it's to be seen working, be heard campaigning or 

belong to a friendly group of people, people achieve their goals with bemix. 





individual, personal perspective and professional work experience and 

training. 

Please take a few moments to watch our short film about some of the work 

we do in our projects. 

You can also find out more about the bemix Supported Employment 

programme by watching the bemix Supported Employment film. 

Background to this job 

The Supported Employment educational provision work alongside a growing 

cohort of young people with SEND, with the goal that they gain sustained 

and meaningful employment at the end of their time with us. This powerful 

education and employment model is proven to be effective at overcoming 

the many barriers young people with learning disabilities and/or autism face 

with employment. 

We began to deliver a brand new Preparation for Employment programme 

in September 2021, as a lead-in to our well-established one year Supported 

lnternship programme. 

The Preparation for Employment year is designed as a pre-internship year, to 

support young people to develop the confidence and skills needed for the 

following Supported lnternship year. This is for young people who need 

additional time developing their preparation for employment skills. Young 

people will be going into the workplace and attending the Job Club, as well 

as Functional Skills lessons and the Enterprise day. Our ultimate goal is to 

inspire, enable and support more young people with learning difficulties 

and/or autism to achieve a job and career. 

All young people in our Preparation for Employment or Supported lnternship 

programmes have an Education, Health and Care Plan (EHCP). 

We all work together to ensure a supportive learning environment for our 

young people. We have small class sizes of on average 7-8 young people, 

with the Functional Skills and Enterprise day having a Teacher as well as a 



Learning Support Mentor to provide individualised learning. 

The Opportunity 

We are looking for a resourceful, engaging and creative Qualified Teacher  

to join the Supported Employment team. This role needs someone who 

enjoys a challenge and forming positive relationships with the young people 

and who enjoys seeing them develop their skills, knowledge and 

confidence. We need someone who is organised with the strong teaching 

skills, planning and preparation for lesson experience that this role entails. 

This is a maternity cover role, for up to 9 months.

If you have a good sense of humour, resilience and a passion for education, 

you will thrive in this role. 

You will join a team that is focused, hard working and mutually supportive, 

where your skills, experience and contributions will be valued and help 

shape the future and quality of the programme. We need someone who is 

organised with the strong teaching skills, planning and preparation for 

lessons that this role entails. 

We will provide a quality, nurturing and supportive learning environment for 

our young people with small class sizes and with a Learning Support Mentor 

working alongside you to provide individualised learning to young people. 

Emma, former Functional Skills Teacher with bemix told us: 

"I joined bemix a couple of years ago as an NQT. They are a wonderful 

organisation to work for with a positive attitude and sound ethos towards the 

people they work alongside. All colleagues have been very supportive and 

nurturing towards me in my new role and have helped me to continue to 

develop in my professional skills. I feel a valued team member and have a 

great work life balance. I am truly thankful for the opportunity to be able to 

be a part of a young person's journey through their supported internment 



placement alongside being able to perform a job I love". 

Emily, a young person on our Supported lnternships programme this year, 

when asked about her social media work placement says: 

"We can do whatever we put our minds to. We shouldn't feel limited to 

certain job roles just because we have a disability." 

Job Description 

Main aim: 

Start date: 

Hours: 

General teacher that predominantly delivers 

functional skills lessons. There may be occasions when 

you need to adapt and cover different content. 

Working with young people aged 16-24 with SEND. 

Friday 1 st September 2024 for the duration of 

maternity cover, which could be up to the end of 

March 2025.

16.25 hours per week, during term time, across an 

academic year. This includes: 

• 2 taught days per week at 5.5 hours a day

(Monday and Wednesday)

• 2 hours PPA time per week

• 0.75 hour admin time for EHCP's per week

• 1 .5 hours for meetings per week

• 1 hour contact time to cover colleagues breaks

per week

Reasonable additional hours worked will be required during the calendar 

year as necessary to effectively fulfil professional teaching duties, including 

the marking of students work, the writing of reports, the preparation of 

lessons, teaching material and attending meetings. Working hours need to 

have flexibility to respond to tight deadlines with extra hours, as the 

programme requires. 



Salary: 

Location: 

Duration:

Notice Period: 

£30,660, pro rata, plus contributory pension scheme 

with bemix contributing 5% of salary. bemix is an 

Independent post-16 specialist education provider 

and therefore salaries are independently set and do 

not run in line with traditional MPS/UPS. 

Salaries are paid in arrears on the 28th of the month 

for the work completed from the 22nd day of the 

previous month to the 21 st day of the current month. 

This allows five days to prepare payroll. 

Your main place of work will be the bemix Medway 

site in Kent. But you may be required to work at any 

other site occupied by bemix, if it is within reasonable 

commutable distance from your current workplace. 

In this instance, your Line Manager or the Head of 

Education / Head of Supported Employment will 

provide reasonable notice of the change depending 

on the circumstances. 

Employment is on a fixed term basis to cover a period 

of maternity leave and is expected to end on 

Wednesday 24th March 2025. The role may end 

sooner, dependent on the date of return of the 

permanent post holder.

You are entitled to receive, or required to give, two 

months' notice in writing of termination of 

employment and in the Summer term three months, 

terminating at the end of term as defined below for 

this purpose: the summer term ends on 31 st August 

the Autumn terms ends on 31 st December the Spring 

term ends on 30th April. 



Leave: 

Sickness/absence: 

Line management: 

Main responsibilities: 

 

You are required to work your contracted hours 

during all weeks' of the academic year. There is no 

provision for taking leave in term time (during your 

contracted hours), unless for exceptional 

circumstances and compassionate leave, which 

must be approved by your line manager. 

bemix is responsible for the payment of Statutory Sick 

Pay (SSP) to all eligible employees during authorised 

absence due to sickness. Provided you qualify, you 

will be paid SSP when you are absent through 

sickness for 4 or more consecutive days. SSP is only 

payable on 'qualifying days' which are days you 

would normally be at work. However the first 3 

qualifying days of sickness absence do not attract 

SSP and these are called 'waiting days'. bemix will 

pay you for your contracted hours for the 'waiting 

days.' This means the first 3 days of your sick leave. 

Helena Jennings - Head of Supported Employment

• Teaching Functional Skills English and Maths at Entry Levels l, 2 and 3 in

small groups following the curriculum. 

• Cover colleagues break times (contact time), which equates to half of all

the breaks during the day. The remaining half is your own break time to be 

covered by your colleague. To be taken as arranged with your colleagues. 

• Providing feedback to the young people on their progression during

lessons and after lessons. 











• You understand and practise Equality and Diversity.

• You understand the importance of Safeguarding the young people you

work with. 

• You are willing to undertake any training relevant to your role, as agreed

by your line manager. 

It is desirable that: 

• You have a good network of contacts across East Kent, within Education

and / or Social Care. 

• You have experience of using Podio or other online collaborative project

management or CRM platforms. 

• You have experience of using the online functional skills platform, Skills

Forward and are familiar with NCFE functional skills guidelines. 

If you feel that you have the experience for this role and share our values 

about the importance of personalised support, co-production and equality, 

then we would love to hear from you. 

How to apply: 

Complete the bemix on-line application form by following this link: 

https://www.bemix.org/apply-for-a-job 

Closing date for applications: Midnight, Sunday 9th June 2024. 

Interviews: Thursday 13th June 2024 at a location to be confirmed

We will contact you by email to let you know the outcome of the shortlisting 

and whether you have or haven't been shortlisted for interview by Tuesday 

11th June 2024. 






















