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	ORCHARDS ACADEMY JOB DESCRIPTION
COVER SUPERVISOR


	Job Title: Cover Supervisor
	Responsible to:  SLT
	Hours per week: 37

	Generic Duties and Responsibilities

	To support and follow the Academy’s policies by:
· Proactively promoting excellent working conditions and working to promote support systems for the staff and the Academy.
· Be committed to safeguarding and promoting the welfare of children and young people.  To undertake safeguarding training, be aware of Child Protection guidance and act with vigilance to ensure all students are safe. To report concerns as they arrive to the DSL via the school reporting system.
· Promoting positive partnerships.
· Maintain awareness of and commitment to the Academy’s equal opportunities policy in relation to both employment and service delivery.
· To ensure full compliance with the Health and Safety at Work Act, Data Protection Act and other relevant legislation.

	Aims and Objectives

	· To take, and be accountable for, all decisions made within the parameters of individual job description.
· To adhere to the school’s Behaviour for Learning Policy.

	Professional Duties

	· To provide high quality cover lessons and enable effective use of resources and high standards of learning and achievement for students, within an atmosphere in which students feel challenged, valued and secure.

· In the event of cover being required, you will be called upon to cover KS3 and KS4 lessons. If no cover is required, you will support individual teachers as a Teaching Assistant, with a specific focus on reading and literacy.
· Cover Supervisors will respond to general questions from students and provide general feedback to teachers.

· Where cover of a class is sustained or prolonged Cover Supervisors may be asked to give some feedback for students e.g. reward stickers and help with literacy through use of blue highlighter to indicate areas to improve on.

· Cover Supervisors are not required to submit progress or attainment data, write reports or undertake lesson planning.

· Break time and lunchtime Duties, as required, to supervise students. 

· To assist the Headteacher and the Leadership Team in the overall management and development of the school.
· Carry out any duties deemed reasonable by the Headteacher.
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